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covernment ofthe People's Republic of Bangladesh

Bangladesh Regional Connectivity Project-1
WTO Cell, Ministry of Commerce

Level-12 (West Side), Probashi Kollayn Bhaban
71-72, Eskaton Garden Road. Dhaka-1000.

Request for Expression of lnterest (lndividual Consultant)

Memo No: 26.0O.Oooo.ooo.1,4.OOr.$- 0 L\ Dated:13/01/2020

The People's Republic of Bangladesh has received an USD 8.0 million Credit from the lnternational
Development Association (lDA) - a member oI the World Bank Group- for financing the cost of the
Bangladesh Regional Connectivity POect-1: MoC Component, being implemented by the WTO Cell under
the Ministry ofCommerce and jntends to apply part ofthe proceeds for procuring the lndividualconsultancy
services offollowing position for its Project lmplementation Unit (PllJ).

BRCP-1 MOC now invites eligible Consqltants to indicate their interest in providing the services. lnterested
Consultants should provide information demonstrating that they have the required qualifications and
relevant experience to perform the services. Details ofthe qualification requirements and responsibilities
are available in TOR:

The attention of interested Consultants is drawn to paragraphs 3.14 to 3.18 of the World Bank croup,s
procurement Regulations for IPF Borrowers, Procurement in lnvestment Project Financin& Goods, Works,
Non-Consulting and Consulting Services July 2016 ("Procurement Regulations"), settinB forth the World
Bank Group's policy on conflict of interest. A consuhant will be selected in accordance with procedures for
recruiting lndividualConsultants set out in the Procqrement Regulations. A copy ofthe terms of reference
(TOR) and necessary forms of the assignment may be obtained from the address below during 09:00 to
17r00 hours or downloaded from the Ministry ofCommerce website at: !!!y:ll!i!!9!LBetlful. EOI shallbe
submitted on or before 28/01/2020 at 12:00 pm in sealed envelope delivered to the undersigned. Necessary
documents in support of educational qualifications and experience and skills shall have to be attached with
application.

The authority reserves the rightto accept or reject any ar allEOls without assigning any reason, whatsoever.

ZinatAra
Project Director (Joint Secretary)
Emaisl: pdbrcplmoc@gmail.com

Position
and No.

Education Experjences Major Responsibilities

Manager
(01)

Post Graduate degree
from any recognized
university; Candidates
having higher degrees
willget preference.

A minimum 15 (Fifteen)
years of progressively

responsible experience at
national and international
levels in advisory and
managerialpositions.

Establish and maintain close working
relationship with the PD, World Eank
and other stakeholders of the
projects/ maintain a functional
linkage with the concerned Agencies
to facilitate and enhance application
of available resources towards
projectgoals.

{"1y'''t
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GOVERNMENT OF THE PEOPLE'S REPUBLIC OF BANGLADESH

Standard Request for Application (SRFA) for
Selection of Project Manager

Package No: MOC-SD5

(Time Based)

Bangladesh Regional Connectivity Project-1
WTo cell

Ministry of Commerce

January 2020

K



Guidance Notes on the Use of the Standard Request for Application for
selection of lndividual consultant (National)

These guidance notes have been prepared by the CPTU to assist a Client in the preparation, using the
Standard Request for Application (SRFA), for procurement of lndividual Consuhants (National). The

Client should also refer to the Public Procurement Act 2006 (Act No 24 ol 2006), and the Public
Procurement Rules 2008, issued to supplement the Act available on CPTU'S website:
www.cptu.gov,bd/. All concerned are advised to refer to the aforementioned Act and Rules while
participating in any selection process ofConsultants.

lndividual Consultants shall be employed in accordance with Section 38 ofthe Public Procurement Act
2006 and Rule 112& Rule 104(d) of the Public Procurement Rule 2008 for assjgnments for which the
qualifications and experience of the individual are the overriding requirements and no team of staff
and no additional professio na I su pport are required,

This document shall be used when a Procuring Entity (the Client) wishes to select en lndividual

Consultant (National)for assignments foi which the quallflaatlons end experience of the individualare
the overridlng requlrement, for which remuneration is being determined on the basis ofthe time actually

spent by the Consultant in ca rrying out the services,

Time-based contracts are recommended when the Scope of the Services cannot be established with
sufficient precision, or the duration and quantity of Services depends on variables that are beyond the
controlofthe consultan! orthe output required of the consultants Is difficuh to assess.

Consultands remuneration is based on (i)agreed unit ratesforthe Consultant muhiplied bythe actualtime
spent by him/her in executingthe assignm€nt, and (ii) reimbursableexpenses using actualexpenses and/or
agreed unit prices. This type of Contract requjres the Client to closely supervise consultants and to be

involved lnthe daily execut:on ofthe assignment.

SRFA (Ps4) has been designed to suitthe particular needs of procurement within Bangladesh, and has

four (4) Sections, of which Section 1: lnformation to the Applicants and the Contract Agreement in

Section 4 must not be altered or moditied under any clrcumstances.

The Cljent addresses its specific needs through the Sectlon 2: Terms of Reference (TOR). The way in

which an Applicant expresses his/her interest is by completion and submission ofthe Application Forms

in Section 3.

Guidance notes in brackets and italics are provided for both the client and the Applicants and as such

the Client should carefully decide what notes need to remain and what other guidance notes miSht be

required to assist the Applicant in preparing its Application submission; so as to minimize the inept
Selection process.

sRFA (Ps4), when properly completed will provide allthe information that an lndividual Consukant
(National) needs in orderto prepare and subm:t an Application. This should provide a sound basis on
which the Client can fairly, transparently and accurately carry out an evaluation process on the
application submjtted by the lndividual Consultant.

SRFA(PS4)dulytailored mayalso be used forthe purpose ofSingle Source Selection Method.
The following briefly describes the Section of SRFA (PS4) and how a Client should use these when
preparing a particular request for Applications.

SRFA-PI\,I-BCRP-MOC
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Section 1: lnformation to the Applicants

This Section provides relevant jnformation to help Consultants prepare theirApptications, lnforhation is atso provided for sub.i..i;", ;;";;;, ;;;valuation ofApplications and on the award ofContract.

This Section also contains the criteria for selection of suitable AoDli.ant
The text orthe clauses in this section shall not b".oaifi. . ". _-'

Section 2. Terms of Reference
This section defines clearly the Objectives, Goals, and Scope of the assignment, andprovides background inforfiation (including a tist or 

"ri.ii"g 
* ["" 

"i.,rii", "ra 
U.i.data) to enabte the Individuat Consuttant t=o cteaa, * jurr*i-ii" ,.r[r."*. an,.section tiststhe Services a nd su rveys that may be n ui".," ry to .r r.y oriiii 

".r6n 
r"ntand the expected outputs (for example, repofts, ar", ,"p,, ,r/r"V.f, ,i also clearlydefinesthe Client,sand Consuhants, respective rerporr,Oiiiii"r. 

- -,-, ''

Section 3. Application Forms

Thjs section provides the standard format that permits the requested information tobe presented in a clear, precise and readily avaiiabr" ,ri"".lJrit*.'ri" cri"", t"readity understand and evatuate Appticationr, in 
"..ora"ni" *iti til'pre-aisctoseacriteria. The completed forms will indicate details of *" appl.""i;. qr"fii*,.* 

""aexperience best suited to the specific assignment,

Section 4. Contract Agreement Forms

The Form ofContract Agreement which, once completed and signed by the Client andthe consuttant cteartydefines the ctient,s and co"*h""ir,,;;;;;;L.p'onsiuitities.
The Annexes tothe formalContract include a Des.rip,,on of,f," r"rn"., ii" 

^uoon,ngSchedule and Cost estimates ofServices.

SRFA_P[4 BCRP_IV]OC
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Section 1. lnformation to the Applicants

A. General

The client has been allocated Public fund for Bangladesh Regional Connectivity

Proiect-l: MoC Component and intends to select an lndividual Consultant for the

specific assignment as specified in the Terms of Reference in Section 2.

2.1 Prospectlve lndividuals shall demonstrate in their Applications that they
meet the required qualifications and experiences and are fully capable of
carrying out the assignment.

2.2 The capability of lndividuals shall be .iudged on the basis of academic

background, experience in the field of assignment, and as appropriate,
knowledge ofthe local conditions, as well as lantuate and culture.

I Minifiufi educotional quorycdtions, required expefience hdve been mentioned

in Tems d retercnce ln Section 2 l

Any Bantladeshi national including persons in the service ofthe Republic or
the localauthority/Corporations is elitible to apply for the positions

Government officials and civil servants includin8 individuals from
autonomous bodies or corporations while on leave of absence without pay

are not being hlred bythe agencythey were working for immediately before
goingon leave and, their employment will not give rise to Confllct oflnterest
pursuant to Rule 112 (9) ofthe Public Procurement rulet 2008

Persons who are already in employment in the services of the Republic or
the local authorities/ Corporation etc must have written certification from
their employer confirming that they are on leave without pay from their
official position and allowed to work full-time outside of their previous

official position. Such certification shall be provided to the client by the
Consultant as part of his/herApplications

No person who has been convicted by any Court of Law or dismissed from
Services for misconduct shall be eligible for consideration for appointment
to a post.

The Applicant hasthe legalcapacity to enter into the Contract

The Applicant has fulfilled its obtigations to pay taxes and social security

contributions underthe relevant national laws.

The Applicant shall not be under a declaration of ineligibility for corrupt,

fraudulent, collusive orcoercive practices in accordance with sub-clause 4,2.

The Applicant shall not have conflict of interest pursuant to the Clause 5

1. scope of
assignment

2. Qualifications of
the Applicant

3. El glble Applicants 3-1

3.2

3.3

3.4

3.5

3.6

3.7

SRFA_PI!1_BC RP-IT4OC
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4. Corrupt,
Fraudulent,

Collusive or
Coercive Practices

The Government requires thatClient, as wellas Applicants, shallobserve the
highest standard of ethics during the implementation of procurement
proceedings and the execution ofContracts under public funds.

The Government defines corrupt, fraudulent, collusive orcoercive practices,
forthe purposes ofthis provision, in the Contract Agreement Sub-Clause 3.4

Should any corrupt, fraudulent, collusive or coercive practice of any kind
come to the knowled8e of the Client, it shall, in the first place, allow the
Applicant to provide an explanation and shall, take actions only when a
satisfactory explanation js not received.

lf the Client at any time determines that the Applicant has, directly or
throuth an agent, engaged in corrupt, fraudulent, collusive or coercive
practices in competing for, or in executing, a Contract under publjc funds.,
the Client shall:

(a) Exclude the Applicant from participation in the procurement
proceedings concerned or reject an Application foraward; and

(b) Declare the Applicant ineligible, either indefinitely or for a stated
period oftime, from participatjon in procurement proceedings under
public funds.

Government policy requires that the Applicant provide professional,
objective, and impartialadvice, and at alltimes hold the Execuiing Agenqy';
(Client's) interests paramount, without any consideration tor tuiure wort,
and strictly avoid conflicts with other assignments or their own corporate
interests.

The Applicant shall not be hired for any assignment that would be in conflict
with their prioror current obligations orthat may place them in a position of
not being able to carry out the assjgnment in the best interest of e Client.

Pursuant to Rule 55 of the public procurement Rule 2008, the Applicant has
an obligation to disclose any situation of actual or potentiat conflict of
interest that impacts on his capacity to serve the best interest of his Client,
or that may reasonably be perceived as having this effect. Failure to disclose
said situations may lead to the disqualification of the Applicant or the
termination of its Contract.

The Applicant that has a business or family relationship with a member ofthe
Client's staff may not be awarded a Contract, unless the conflict stemming
from this relationship has beeo addressed adequately throughout th;
selection process and the execution ofthe Contract.

4.2

4.3

4.4

Conflict of
lnterest

5.1

5.2

5.3

5.4

S RFA_PM_BCRP*II/OC
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B. Preparation, Submission & Modification or Substitution of
Applications

6.1 Applicationsshallbe typed orwritten in indelibleinkin English languageand
shall be signed by the Applicant. Applicants are required to complete the
following Forms:

Form 3A: Application submission Form;

Form 3B: CV oftheApplicant; and

Form 3C: Remuneration and Reimbursable

The Remuneration and reimbursable are purely indicative and are subjectto
negotiations and agreement with the Client prior to finalisation of the
Contract.

Pursuantto Rule-113(5)ofthe Public Procurement Rules, prospective App licants

can deliver their Application by hand, mail, courier service to the address

mentioned in the request for Application advertisement.

Application shall be properly sealed in envelopes addressed to the client as

mentioned in the request for Application advertisement and bear the name &
address ofthe Applicant as well as the name ofthe assignment.

ln case of hand delivery, the Client, on request, shall provide the applicant with
a receipt.

The closing date forslrbmission ofApplication is [insert date] up to [inserttime]
Applications must be submitted within this deadline. Any Application received

after the deadline for submission of Applications shall be declared late, and

returned unopened to the Applicant.

Applications may be modified or substituted beforethe deadline forsubmission
ofApplications.

The Client may at its sole discretion, extend the deadline for submission of
Applications.

At any time priorto the deadline for submission ofApplications the client for any
reason on its own initiative may revisethe Request for Application Document by
issuing an Addendum which shallform an integral part ofthe Document.

Preparation of
Application

7. Submission of
App ication

(a)
(b)
(c)

6.2

7.7

7.2

7.3

1.4

1.5

7.6

7.7

SRFA,PIV_BCRP-Ii4OC
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8. Evaluation of
applications

C. Evaluation of Applications
Suitability ofthe Applicants shall be rated by evaluation on the basis oftheir
academic background, relevantWorking Experience and its adequacyforthe
assitnment, knowledge of local conditlons as well as language.

The points to be given under each ofthe evaluation Criteria arei

Applicants thus given points as stated under Clause 8.2, not securing the
minimum qualifying points Toshall be considered disqualified.

Applications shall be evaluated by the PEC, who shall prepare a short-list of
maximum seven (7) Applicants.

The qualified short-listed Applicants as stated under Clause 8.4 shall be
invited for an interview to test their aptitude and presentation by the PEC

and shall be rated with five (5)points.

Points already secured by the Applicants in the evaluation as stated under
Clause 8.5, shall be combined with the po,nts obtained in the intervlew and
a listof maximum three (3)most suitable Applicants ranked in orderofmerit
(1-2-3) shall be prepared.

ln pursuant to Rule 1L4 ofthe Public Procurement Rules 2008, there shall be
no public opening of Applications.

The Client shall immediately afterthe deadline forsubmission of Application
convene a meeting ofthe ProposalOpening Committee(POC)

The Poc, having completed the record of opening, shall send the
Applications received and the opening record to the PEC.

Following the opening ofthe Applications, and untilthe Contract is signed, no
Applicant shall make any unsolicited communication to the Client. Such an
attempt to influence the Client in its decisions on the examination,
evaluation, and comparison ofeitherthe Applications or Contract award may
result in the.ejection ofthe Application.

8.3

8.4

8.5

8.6

8.1

8.8

8.9

Criteria Points

. EducationalQualification [20 points]

. Relevant Working Experience and its adequacy for the
assignment

[60 points ]

. Suitability considering age, skill (such as training,
computer skills, proliciency in English and Ben8ali
languages and others).

[15 points]

Total points: 95 points

S RFA_PIV_BCRP-II4OC
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Application
Negotiataons

9.1

9.2

9.3

The first-ranked Applicant stated under Clause 8.5 shall then be invited for
negotiations, pursuant to Rule 122 ofthe Public Procurement Rule, 2008 at
the address ofthe client.

lf this fails, negotiate with the second-ranked Applicant, and if this fails
negotiate with the third-ranked Applicant, with the hope that successful

negotiations are concluded

During negotiations, the Client and the Applicant shall finalize the "Terms of
Reference", work schedule, logistics and reporting schedule etc. These

documents shall then be lncorporated into the Contract as Description of
Services"

The Financial negotiations will involve the remuneration and other reimbursable
costto be paid tothe Applicant.

Negotiations will conclude with a review of the draft Contract. To complete
negotiations the Client and the Applicant will initial the a8reed Contract

D. Award of Contract

10.1 After completing negotiations and havinB received the approvalto award the
contract, the Client shall sign the Contract with the selected Applicant.

11.1 After signature of the Contract, the Client shall promptly notify other
Applicants that they were unsuccessful.

11.2 The Client shall promptly respond in writing to any unsuccessful Applicant
who request the client in writint to explain on which grounds its application
was not selected.

12.1 The applicant is expected to commence the assi8nment on 01.03. 2020 atthe
location Dhaka, Bangladesh. The duration of the contract shall be [34
Monthsl from the date of commencement.

aL-t

9.4

9.5

12. Commencement of
Services

10 Award of Contract

11. Debr efing

SRFA_PIt4-BCRP-I\4OC
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Section 2.Terms of Reference

BANGLADESH REGTONAL CONNECTtVtTy pRolEcT -1 (p154580)

PROJECT MANACER (MOC_SO5)

1. INTRODUCTION AND BACKGROUND

The Government of The peopre's Republic of Bangradesh has received an sDR 1so minion credit from
the lnternational Development Association (tDA) - a member of the World Bank Group _ for financing
the cost of the Borglodesh Regionot Connectivity project 1{BRC1-1), bein8 jointly imptemented by the
Bangladesh Land port Authority (BLpA), National Board of Revenue (NeRj ind Minjstry of Commerce.
Now the WTO Cell in the Ministry of Commerce (MOC) intends to appiy part of the tDA Credit forprocu.ing the services of a project Manager for its project tmplementation Unit (plU).

The Project Development Ob.iective is to improve conditions for trade through improving connectivity,
reducing lotistics bottlenecks and supporting the adoption of modern approaches to border
management and trade facilitation.

The Project consists ofthree (3) major components of which the below component will be implemented
by MOC:

Component 2: Enhance trode sector coordinotion ond economic empowerment and oppottunities in
ttade lot women is frrther sub-divided into the following 3 sub-components:

Component 20: Develop (pilot) progrums to suppott femole trodets ond entreprer,eurs. This component
willpilotactivitiesto herp address barriers to women becoming more integrated into regionarand grobar
supply chains and trading opportunities.

component 2b: copacw Deveropment support lor the Notiondr rrode ond rronsport Fdc itotion
committee.fheinter-ministeriar Nationarrrade and rransport Faciritation committee (NTTFC) has been
set up durin8 the preparation of the proposed project to coordinate all trade and transport-related
policies and activities in Bangladesh, and will also serve as the Advisory Committee for the project.

Component 2ci ltnprovements to Bongladesh Ttode portol ond setting up o Notiondl Enquiy point lotIrode. The Ban8ladesh Trade portal (BTp) was launched in March 2016. This component wi support
further enhancements to the BTp to expand its functionarity to incrude information of rerevance topotential Bangladesh exporters and to ensure that content is kept up to date. This component will also
set up the National Enquiry point for Trade, which will help Bangladesh to meet a key requirement of
WTO Trade Facilitation Agreement.

2. OBJECTIVE

The objective ofthe assignment is to provide technical backstopping to the project tmptementation Unit(PlU)and other im plem e nting aten cies related to the project in conJucting thei; activitaes a nd to support
the Project Director in day-to-day management ofthe plU. As one ofthe key senior staffs ofthe project,
the Project Manager wjll ensure effective implementation of project plan and to assess the impact,
effectiveness and relevance of the project interventjons accordint to the Financing Agreement signed
between GOB and the World Bank and the approved Tpp.

3. SCOPE OF SERVICES

. Establish and maintain close working relationship with the project director, ptu staff, World Bank
and other stakeholders of the project, maintain a close functional linkage with the concerned
Ministries/Agencies to faciritate and enhance apprication of avairabre resiurces towards project
goals. Also maintain close communication with othersimilar project activities.. Support the Project Directorto provide secretarialservices to the NTTFC and its Working Groups.

S RFA_PI\,{_BCRP_lt/lOC l0 v'



Supportthe Pro.iect Director in arranging NTTFC and Psc meetings as perrequirementofthe project'

Provide technical backstopping to PlU, and other implementint agencies to conduct activities

accordlng to the Financing Agreement signed between GOB and the World Bank and the approved

TPP.

Guide and support the NTTFC and PIU to ensure timely utilization of resources throuth approved

budgets and with observance ofappropriate financialand budgetary controls.

Provide guidance, based on program strategic requirements, on resource allocation, and identify

opportunities for efficiencies.
Promote broad inter-institutionalcollaboration and networking ofexpertise

Prepare progress reports, project performance evaluation reports, and project completion report'

Ensure timely recruitment of project staff for stipulated positions followint prevaillng rules and

regulations for such appointment.
Work with PIU staff and Project Director to ensure timely procurement and implementation of

studies and activities required by the project.

Prepare reports on project activities and progressto send to the World Bank, IMED, Finance Division,

Planning Commisslon and other institutions as per the requirement ofthe project.

Manage the project team to deliver quality output with focus on results

Support the Project Director in day-to'day office manatement of the PlU,

Perform as the Coordinator ofthe Project and organize Project Steering Committee (PSC) meetings

and other review meetings as per requirement ofthe Proied.

Support the development of a knowledge manatement system in coordination with the Plu and

Project Directors ofthe other Project Components

Support the Pro.iect Director to prepare all kinds of proiect workplans, progress reports and any

other reports and support follow-up on the implementation ofdecisions taken.

Provide technical advice to the project team to build and strengthen partnerships and coordination

amongthe implementing agencies, Ministries, development partners and other sta ke hold ers, aswell

as facilitating communication and exchange of lessons learned and good practices.

Assess the lmpact, effectiveness and relevance of pro.ject interventions throu8h field visits and

highlight achievements, progress and cha llenges th rough impact and results-driven reports.

Be responsible for quality assurance of technical deliverables from experts/consultants, vendors,

implementing partners and projectstaff, and provide them with substantive feedbackand guidance

Support the Project Director to share program results and outputs, lessons learned and good

practices with other programs, projects, government agencies, development partners, etc

Carry out any other relevant duties and responsibilities as requested by the Project Director'

4. DURATION

Duration ofthe consultancy seNices would be for 34 (thirtyfoud months Howevet the duration ofthe

assignment may be extended or reduced according to the project needs and budget.

5. INSTITUTIONALARRANGEMENTI

The consultant willwork under direct controlofthe Project Director. The consultantwillreport directly

to the Project Director with close collaboration with other offcials of the Project. The consultant shall

be accountable to the Project Dlredorfor his/herdayto day activities.

6. REPORTINGOBLIGATIONS:

The Project Manager will be responsible to the Project Director (PD) for discharging all project

manatement functions. He/she will assist the PD to prepare workplans, progress reports and any other

reports and support the follow-up on the implementation of the decisions taken. He/she will submit a

monthly report on project implementation and project management activities and issues, with

t1SRFA_Pl\jl_BCRP_l\,lOC ,n^t.'
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recommended follow-on actions. Each monthly report will be submitted within the first seven days ofthe following calendar month.

7. EDUCATION AND EXPERIENCE

. Post Graduate degree from reputed and recognized university. Candidates having hiBher degreeswillget preference.

' Professionar certification/quarification in project Management from recognrzed institute wi, have
an added advantage.

' A minimum 15 (fifteen) years of progressively responsible experience at nationar or international
levels in advisory and managerial positions.

. Proven experience in working with development project / program and good understanding ofdonor-assisted projects. Experience with WB or ADB projects willle gir"n pl"tu,"*".. Fluency in English, and good communjcations skills in both writing an-d speaking is deskable.
' Hands_on experience in faciltating inter-institutionar cooperati-on, stakehord-er invorvement andworking with teams in a joint-pro8ram environmertt.

' strong team buirding and motivationar skils incruding communication skj[s in presenting, discussing
and resolvin8 difficult issues.

. Expert level proficiency in full MS Office productive suite and strong analytical background.

8. SEI.ECTION METHOD

selection of the project Manager will follow the procedures for selecting rndividual consultantsdescribed in the World Bank,s procurement Regulation for tpr gorrowe, ,Jrf v 
joii. '

SRFA.PI\i-BCRP-IUOC t2



Section 3. Application Forms

Form 34 :Application Submission Form

Form 38 : CV of the Applicant

Form 3C: Remuneration and Reimbursable

0^
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Form 3A. Application Submission

lLocotion. ddlmm/wl

Toi

The Project Director
Bangladesh Regional Connectivity project-1
WTO Cell, Ministry of Commerce
tevel-12 (West side), probasi Kolayan Bhaban
71-72 Old Elephant Road, Eskaton Garden, Dhaka-1OOO

DearSirs:

I am hereby submitting my Application to provide the consulting Services for [proiect Manager] in strict
accordance with your Request for Application dated [dd/mm/yyJ.

ldeclare that lwas not associated, nor have been associated in the past, directly or indirectly, with a
Consultant or any other entity that has prepared the design, specifications and others documents in
accordance with Clause S.

lfurther declare that I have not been declared ineligible by the Government of Bangladesh on charges
ofengaging in corrupt, fraudurent, corrusive or coercive practices in accordance with-crause 4.

I undertake, if lam selected, to commenae the consulting Services forthe assignment not later than the
date indicated in Clause 12.1.

lunderstand that you are not bound to accept anyApplication thatyou may receive.

lremain,

Yours sincerely,

Signature

Address:

Tel:

Y'SRFA P[,4-BCRP I\,4oC l4
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Form 3B.Curriculum Vitae (CV) of the Applicant

5 MEIVTBERSHTP tN PROFESS|ONAT [stote rankond nome ofsociety ond yeor olattoininq thot ronk].

SOCIETIES

6 EDUCATToN ist olt the colleges/univetsities which the Applicont dttended.
stoting degrces abtoined, ond dotes, and tist ony otherspeciolised
educotian of the Appticont l.

7 OTHERTRATNTNG \ndicote signifjcont :Jaining since degtees under EDUCATrcN
were abtoined, which is pertinent ta the prcpased tasks of the

1 PROPOSED POSIT ON FOR

THIS PRO]ECT

2 NAME OF PERSON

3 DATE OE BIRTH

4 NAT ONALITY

EMPLOYER 1

EMPLOYER 2

EIV]PLOYER 3

EMPLOYER 4 (etc)

[fran the Tems af Refercnce, state the positiant'ar which the
Cansulta nt will be eno oqed. l.

ldd/n,"r,/yy\

Laneuaee Soeakine Readrnq WllllC

e.g- English Fluent Excelent Excellent

FRoM: le.g. Jonuory 19991 ro: [e.q. December 20a1

8 LANGUAGES & DEGREE OF

PROFIC]ENCY

9 COUNTRIES OF WORK EXPERIENCE

10 EMPLOYMENT RECORD [!he Appticontshourd cledtry distinguish whetheras on

lstorting with present position list in rcvefte 
"employee" ofthelim oros a "Consultant" or "Advisot'ofthe

o/der teverv emptoyment held and state the ' '
stert and end dates of each employmentl [The Applicont shoutd clea y indicote the position hetd ond give

o b el description ol the duttes in which the Appticant wos

FROM:

FROM:

FROM:

TO:

TO:

TO:

\ -zl snre pM BCRe r/oc l6



WORK UNDERTAKEN THAT BEST ILLUSTRATES

THE CAPABILITYTO HANDLE THIS

ASSIGNMENT

[give on outline ol expe ence ond truining most pertinent to tasks
on this assignment with degree ol responsibility held. Use about

CERIIFICATION

[Do not anend this certilcdtion].

l, the undersigned, certify that (0 I was not a former employee of the Client immediately before the
submission ofthis proposal, and (ii)to the best of my knowledge and belief, this CV correctlydescribes myself,
my qualifications, and my experjence, I understand that any wilful misstatement described herein mav lead
to my disqualification or dismissal, if engaged.

Signature

Date of Signing

S RFA-PI!,I-BCR P-IT,IOC

G--
t7

v 7

12 COMPUTER SKILL



Form 3C.lndicative Remuneration& Expenses

The consultant should provide an indication of the remuneration as per the format shown berow. This
will not be used for evaluation ofthe Consultant,s Application but solelyfor the purposes ofApplication
Negotiations to be held as stated in Clause 9.1 .

(1) Remuneration

Note: A month consists of 30 aalendardays.

l2l Reimbursable (as aopli.able)

Rate

(per month / day / hour in Tk)

StaffTime

(No. rnonth / day

/ hour)

Total(Tk)

Rate per unit Totalunit TotalAmount (Tk)

{a) Per Diem Ailowance

(b) Air Travel Costs

(c) Othe r Trave I Costs

(state mode oftravel)

{d) Communicationcharges

(e) Reproduction of Reports

(f) Other Expenses (to be rsted)

Sub-total

CoNTRACT cElLlNG (1) + (2)

ft/ SRFA_PI!,4 BCRP.]\IOC 18



Section 4. Contract Forms

once completed and signed by the

defines the Client's and Consultants'

fhe contract Agreement, which

Client and the Consultant, clearly

respective respon sib ilities.

SRFA PI/l BCRP I\,4OC 19
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4. I Contract Agreement (Time-based)

THIS CONTRACT {"the Contract") is entered into this day of [dd/mm/yy], by and between lProject Director,
Bangladesh Regional Connectivlty Project-1, WTO Cell, N,4inistry of Commerce,l (the Procuring Entity'') havinB
its office at Levell2 (West side), Probasi Kollayan Bhaban, 71-72 Old Elephant Road, Eskaton Garden,
Dhaka-1000 and [insert name of Consultantl ('the Consultant'') having his/her address at linsert address oI
Consultantl.

WHEREAS, the Client wishes to have the Consultant performing the Services hereinafter referred to, and

WHEREAS, the Consultant is willing to perform these Services,

NOW THEREFORE THE PARTIES hereby agree as follows:

General
1. Services

2. Duration

3. Corrupt,
Fraudulent,

Collusive or
Coercive
Practices

1.1 The Consultantshallperform the Services specified inAnnexA fDescript on
orSeryi6e, which are made an integral part ofthe Contract.

2.1 The Consultant shall perform the Services during the period commencing
from lddlmm/yy] and continuing until [dd/mm/yy], or any other period
as may be subsequently agreed by the parties in writing.

3.1 The Government requires that Client, as well as Applicants, shall observe
the highest standard of ethics during the implementation of procurement
proceedings and the execution ofContracts under public funds.

3.2 The Government defines corrupt, fraudulent, collusive or coercive
practices, forthe purposes ofthis provision, in the Sub-Clause 3.5

3.3

3.4

Should any corrupt, fraudulent, collusive or coercive practice of any kind
come to the knowledge of the Client, it shall, in the first place, allow the
Applicant to provide an explanation and shall, take actions only when a

satisfactory explanation is not received.

lf the Client at any time determines that the Applicant has, directly or
through an agent, engaged in corrupt, fraudulent, collusive or coercive
practices in competing for, or in executing, a Contract under public funds.,
the Client shall:

(a) exclude the Applicant from participation in the procurement
proceedings concerned or re.iect an Application for award; and

(b) declare the Applicant ineligible, either indefinitely or for a stated
period of time, from participatjon jfl procurement proceedings

under public funds.

* / .RFA Prv B.RP Nroc
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3.s The Government defines, for the purposes ofthis provisjon, the terms set
forth below as follows:

'corrupt ptdctice" fieans offerin& tiving orpromisingtogive, receiving, or
soliciting either directly or indirectly, to any oficer or employee of a Client
or other public or private authority or individual, a gratuity in any form;
employment or any other thing or service of value as an inducement with
respect to an act ordecision or method followed bya Client jn connection with
a Procurement proceeding or Contract executionj

"fuudulent octlcd' means the misrepresentation or omission of facts in
order to influence a decision to be taken in a Procurement proceeding or
Contract execution;

'colluive Wctiae" means a scheme or arEngement between two (2) or
more Persons,with orwithoutthe knowledge ofthe Client,that is designed to
arbitrarily reduce the number of lenders submitted or lix Tender prices at
artificial, non-competitive levels, thereby denyint a Client the benefits of
competitive prjce arisingfrom genuine and open competition; or

'coercive pructice" means harming or threatening to harm, directly or
jndirectly, Persons or their property to influence a decision to be taken in
the Procurement proceeding or the execution of a Contract, and this will
include creating obstructions in the normal submission process used for
Tenders, Applications, Proposals or Quotations.

The Contract shall be governed by and interpreted in accordance with the
laws ofthe People's Republic of Bangladesh

The language governing the Contract shall be English, however for day to
day communications in writing both Bangla and English may be used.

The Contract shallonly be modified by agreement in writing between the
Client and the Consultant.

Any studies, reports or other material, graphic, software or otherwise,
prepared by the Consultant for the Client under the Contract shall belong
to and remain the property ofthe Client.

The Consultant may, with the prior written approvalofthe Client, retain a

copy ofsuch documents and software, but shall not use them for purposes
unrelated to the contract.

NothinS contained in the Contract shall be construed as establishing or
creating any relationship other than that of independent Consultant
between the Client and the Consultant.

No fees, gratuities, rebates, gifts, commissions or other payments, other
than those shown in the Contract, shall have been given or received in
connection wilh the selection process or in the contract execution.

5.

1

5.1

1.1

Applicab e Law

Coverning
LanBuage

Modification of
Contract

Ownership of
Material

4.1

6.1

7.2

8. Relation between 8.1
the Parties

9. Contractual Ethics 9.1

SRFA_PI\,4-BCRP I/OC
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I

10. Ceiling Amount

11. Remuneration

12. Reimbursable

Pavments to the Consultant
10.1 The Client shall pay the Consultant for the Services rendered pursuant to

'Description of Services' 'a ceiling amount not to exceed Tk [inseat
amountl,which includes relnuneration and reimbursable erpensesas set
forth in Clauses 10.2. These amounts have been established based on the
understanding that it includes all ofthe Consultant's costs as well as any
tax oblitation that may be imposed on the Consultant.

10.2 The composition ofthe Remuneration and Reimbursable which make up
the ceiling amount are detailed in Annex B

11.1 The Client shall pay the Consultant for Seavices rendered with the rates
agreed and specified in ANNEX B "Cost estimates for Seftices and
Schedule of Rates". Remuneration rates shall be on monthly.

11,2 Monthly Rate: The time spent in performing the Services shall include
travel time, weekends and public holidays, and to the extent specified in
Clause 15.2 shall also include periods of casual leave and sick leave. In
cases where only part of a month is worked then remuneration shall be
computed by dividing the monthly rate by 30 and multiplying by the
number of days worked i.e. time spent (as described above) durjng that
monthj

12.1 Per Diem Allowanae: The Consultantshall, when performingtheservices
away from the duty station, be entitled to per diem allowance in
accordance with the agreed per diem rates.

12.2 Travel Costst The Consultant shall, when performing the Services away
from the duty station, be entitled to travel costs in accordance with the
agreed travelcosts.

12.3 Other Expenses: The Consultant shall, when performing the Services, be
entitled to reimbursementofany other expenses as detailed in Annex g.

12.4 Forother reasonable reimbursable expenses not falling within the above
three categories, but which may arise during performance of the
Services, such expenses willonly be reimbursed bythe Client as jt may at
its sole discretion approve, subject to available of bud8et.

13.1 Cur,enay: Payments shall be made in Bangladesh Taka by the end ofeach
calendar month or within fifteen (15) calendar days of receipt of the
lnvoice as the case may be.

13.2 Advance Payment: The Consultant shall, if he/she so requests, be
entitled to a total advance payment, as specified in Annex 8, to cover
his/her out-of-pocket expenses which are to be recovered in equal
installments from monthly amounts due to him/her.

[Fot did funded procurcment Advonce Paynents moy be opplicabte.
However, Jor 100%GoBfunded ptucurement Advonce poyments sholl
not be opplicoble unless othetwise specifico y decided by The
Govefiment.l

13. Payment
Cohditions

22



Medical
Arrangements

15 Working Hours
and Leave

13.3 Monthly Payments: The Consultant shall submit an lnvoi.e for
Remuneration and Reimbursable at the end of every month and payments
shall be made by the Client within fifteen (15) catendar days of receipt ofthe
invoice.

13.4 Final Payment: The final payment shall be made only after the final
report shall have been submitted by the Consultant and approved as
satisfactory to the Client. lf the Client notifies any deficiencies in the
SeNices or the final report, the Consultant shall promptly make any
necessary corrections, to the satisfaction ofthe Client.

13.5 Suspension: The Client may, by written notice of suspension to the
Consultant, suspend all payments to the Consultant hereunder if the
Consultant fails to perform his/herobligations under this Contract.

13.6 Refund of Excess Payment: Any amount if pajd to the Consultant in
excess of the amount adually payable under the provisions of the
Contract shall be reimbursed by the Consultant wtthin thirty {30) davs of
receipt of the claim from the Client, provided that such claim is lodge.l
within three(3) months after the acceptance ofthe final report.

Oblieations of the Consultant
14.1 The Consultant shall, before commencement of the Services furnish the

Client with a medicalreport providing evidence satisfactoryto the Clientthat
the Cohsultant is in good health and is not subject to any physical or mental
disability which may intedere with his/her performance ofthe Services.

15.1 The Consultant shall, when engated directly with the Client, follow the
normal Working Hours and Holidays of the Client, and entitlement to
leave as per the CIient's Rules.

15.2 The Consultant's remuneration shall be deemed to cover leave except
otherwise specified in the Contract.

16.1 The Consultant undertakes to perform the Services with the highest
standards of professional and ethical competence and integrity.

17.1 Client'sRepresentative

The Client's representative, as indicated in Annex A, shall be responsible
forthe coordination of all activities underthe Contract.

17.2 Timesheets

The Consultant providing Services may be required to complete standard
timesheets or any other document to identify the time spent, as
requested by the CIient's Representative.

18.1 The Consultant shallnot, during the term ofthe contract or within two years
after its expiration, disclose any proprietary or confidential information
relating to the SeNices, the Contract or the Client,s business operations
without the prior written consent ofthe Client.

16 Performance
Standard

17 Contract
Administration

18. Confidentiality
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19. Consultant's
Liabilities

20. Consultant not to
be Engaged in
Certain Activities

27.

Oblieations of the Client
Services, Facilities 21.1 The Client shall, free of any charge to the Consultan! make available for
and Property the purpose of carrying out the assignment data, local services,

personnel, and facilities indicated in Annex A.

19.1 The Consultant shall continue to cooperate with the Client after the
termination ofthe Contract, to such reasonable extent as may be necessary
to claaify or explain any reports or recommendations made by the
Consultant.

19.2 The Consultant shall report immediately to the Client any circumstances or
events which might reasonably be expected to hinder or prejudice the
performance of the Services,

20.1 The Consultant a8rees that, during the term of the Contract and after its
termination, the Consuhant shall be disqualified from providing goods,
works or services (other than any continuation of the Services under the
Contlact)forany project resultingfrom orclosely related to the services.

Termination and Settlement of Disputes

22.1 Bythe Client

The Client may terminate the Contract by not less than twenty-eight (28)
days written notice to the Consu,tant, Such notice to be given after the
occurrence of any event necessitating such termination.

22.2 Bythe Consultant

The Consultant may terminate the Contract, by not less than twenty eight (28)

days written notice to the Clienl ifthe Client fails to pay any monies due
to the Consultant pursuant to the Contract.

23.1 AmicableSettlement

The Client and the Consultant shall use their best efforts to settle
amicably alldisputes arising out ofor in connection with this Contract or
its interpretation.

23.2 Arbitration

lf the dispute cannot be settled the same may be settled through
arbitration in accordance with the Arbitration Act 2OO1of Bangladesh as
at present in force. The place ofArbitration shall be in Dhaka.

22. Termination

23. Dispute

Resolution

lN WITNESS WHEREOF the parties hereto
written

FOR THE CLIENT

Signature
Print Name & Position:

SRFA_Pl\,1_BCRP_l\,4OC

have signed this agreement the day and year first above

FOR THE CONSULTANT

Signature
Print Name:

24
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The following documents forming the integral part of this contract shall be interpreted in the following
order of priorlty:

(a) The Form of contract

Annex A: Description ofServices

Afnex B Cost Estimates of Services and SchedLrle of Rates

Annex C: Consultant's Reporting Obligations

0^
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ANNEX A: Description of the Services

[Give detoiled desniptions of the Services including its (o) Bockground, (b) Objectives, (c) Detdiled
negotioted TOR providing o desc ption of Services to be provided , (d) Work plon with ddtes for
completion ofvorious tasks, (e)Ploce of perforhonce of differcnt tdsk, (fl Specilic tosks to be dpptoved
by the Client; etc.l.

lalso ensure the following ddto is listed in this Annex in conlomitywith the Controct Agrcement.

1. The nome ol the main locdtion (Duty Stotian) ot which the Setvices ore ta be provided- Also
ddvise if ony other trovelwill be necessory, ond if so, to which expected lacotions will the
Cansultont be rcquircd to ttuvel.

2- lndicote the Contoct Addresses for Notices ond Requests os indicated in Clouse 22_1 of the
Controct Agreement.

(o) Addrcss of the Client:
(With phone number, Fox numbet & e mdil)

(b)Address of the Client:
(with phane number, Fox number & e-moil)

3. Logistics ond fdcilities to be provided to the Cansultant by the Client ore listed below:
. OJftce spoce with furniturc including file cobinet ond electric cannection;
. OfficeAssistont(s)/Suppottstoff;
. Office equipment like computer, printer etc;
. Focilities far production ond binding ol rcparts etc. sholl be the responsibility af the

Client in cose olTime bosed controct.
. Any other locilities dgreed by bath Client& the Consultont.

S RFA_PI\,,l_BCRP_l\ilOC 26



ANNEX B: Cost estimates ofServices and Schedule of Rates

Remuneration

Reimbursable

ld)= (u)x (d

Rem!neration ls made on a [stote
nanthly, doily or haurly) "ate

(a) (b) (c) (d) (e) = (c)x(d)

al Per D enr Allowance

(b) Air Travel Costs

ict Other Travel cost

Ld 
j Conrmunication charges

(e) Reproduction of reports

(0 Other Expenses (to be listed)

S L p pa ni nq dac u m e n ts on d v au.h eR nu st be ottoch ed Sub-total{B) =

CONTRACTCEITING (A) +(B)=

t-

S RFA_PM_BCRP_ltitOC
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Name of Consultant Rate, Taka Quantity Iotal

Taka

(a) (b) (c)

5ub-Total{A)

Items of re:mbursable Unit Qtv Rate(Taka) Total

(Taka)



ANNEX C: Consultant's Reporting Obligations
(Sample Format)

sl.

No.

Reports Contents of

Reports

Persons lo

Receive them

Date of

Submission

1 lnception Report including work
plan

Work plan Project
Director

2 lnterim Progress Report

(a) First Status Report

(b) second Status Report

Progress report as per
plan

Project
Director

Every

month/quarter

3 Draft Report Project
Director

4 Final Report Projed
Diredor

M,,+/
\ot\\q I\l
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